Creating PDFs for Clarke Inc.

Step One
Use the Pack and Go

Wizard to get everything

in one place

Go to :
File>Pack and Go>Take to a
Commercial Printing Service

Click Next

Click Browse...

Click Desktop

Type in a Folder Name
Click OK
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Sedect the location for saving your files
Where would you e bo pack your publication to?
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Creating PDFs for Clarke Inc.

Windows - Publisher 2003

The Pack and Go Wizard should Pack and Go Wizard
look like this Select the location for saving your fles
\where veoudd you le b pack your pubbcation to?
Click Next
CEL
Leave all boxes checked (& | CiPoaumarts and SettigsirsbetahiDeshicpl .

Pack and Go Wizard

1 Inchude fonts and graphics

Pack and Go can indude linked graphics and forts used in your publication.

IF you're taking the files to & commencial printing service, the wizand can alio creste bnks for
oraphics you've embadded.

[l Embed TrueType Fonts
[] nichudle bnkesd graphics
[#] Create bnks For embeddad graphics
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Pack and Go Wizard

Pack my publcation
When you click Finish, the wizand will: ]
Click Next Conpress you publcation ntn & e named ‘packedil it sndssve R endve £, |
E
Click Finish

If this warning shows up..——

DO NOT CLICK SKIP! = T TCEPERS
s =TT
: FAr ¥
Click Find Linked Picture... : v
Find the missing picture
Click Link to File e . O —
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Creating PDFs for Clarke Inc.

Windows - Publisher 2003

If this warning comes up

Pack and Go Wirard
Pack and Go Font Embedding

Click OK

1O of mons fonks could not be embadded in the packed lis. You mght
need to Eall b your commenclal printing service about thess fonts.

Remember this warning appeared.

Clarke Inc. might be contacting you

. H T | When the Pack and Go Wizsrd firishes, s At Hhe
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Pack and Go Wirard
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Urpasck. s whesn you want to unpack your
B you make charges bo your publication, use the Pack and Go Wizard again.

Check Print a composite proof

. . [=Prirt & composie proof
Un-check Print separations et separstions

Click OK
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Step Two

Please e-mail the created file to your Clarke, Inc. sales representative or upload it to our FTP site.
Also, Send in the printed composite proof.
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